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2014 – 2015 Calendar 

 

First Day of Instruction  August 20, 2014 

Last Day of Instruction  June 9, 2015 

 

Please note that school will not be in session on these days: 

Labor Day    Sept. 1, 2014 

Staff Development Day  October 13, 2014 

Veteran’s Day   Nov. 11, 2014 

Thanksgiving Holiday  Nov. 24 – 28, 2014 

Winter Break    Dec. 22, 2014 – Jan. 2, 2015 

Martin Luther King’s Day  Jan. 19, 2015 

Staff Development Day  Jan. 30, 2015 

Lincoln’s Day    Feb. 13, 2015 

President’s Day   Feb. 16, 2015 

Cesar Chavez Day   April 2, 2015 

Board Holiday   April 3, 2015 

Spring Break    April 6-10, 2015 

Memorial Day   May 25, 2015 

 

Communication: 

Your child will bring home a newsletter which is intended to keep you informed about 
activity dates, deadlines, early dismissals, and other important information.  Please 
establish the habit of reading the Marina Vista Memo to help you and your child plan 
ahead and join in on the many activities listed.  The Marina Vista Memo will be sent 
home monthly.  Special information notices will be sent home on purple paper entitled, 
Portis’ Purple Paper.  Please check the website for updated information @ 
www.pittsburg.k12.ca.us . 

http://www.pittsburg.k12.ca.us/
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OFFICE HOURS: 

The office staff is available between the hours of 7:30 a.m. and 4:00 p.m. to assist you.  
Our attendance line can aid in verifying absences.  You may call the system 24 hours a 
day.  When you call, please be sure to leave your student’s name, your name and 
relationship to the student, date, and reason for the absence.  The attendance line is 
473-2491. 

 

SCHOOL HOURS: 

Kindergarten: 

  Morning Session  8:00 a.m. – 11:30 a.m. 

  Afternoon Session  11:30 a.m. – 3:00 p.m. 

 

Grades 1, 2, and 3 Tuesdays through Fridays   8:00 – 2:20 

Grades 4 and 5 Tuesdays through Fridays            8:00 – 2:30 

 

Adjusted Wednesdays 

Every Wednesday will be an adjusted instructional day to allow for staff development. 

Kindergarten  Regular Schedule 

Grades 1, 2, and 3  8:00 – 1:20 

Grades 4 and 5  8:00 – 1:30 

 

Minimum Instructional Day Schedule 

Upon occasion, we will observe a minimum instructional day for all 1st through 5th grade 
students.  This minimum day schedule is contractual and follows Back to School Night 
and Open House.  On these days students in grades 1 through 5 will attend from 8:00 
a.m. to 12:00 p.m. and all Kindergarten students will attend from 8:00 a.m. to 11:30 a.m. 
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Breakfast and Lunch: 

Marina Vista Elementary School has a breakfast as well as a lunch program. 

Breakfast begins at 7:30 a.m. SHARP and is FREE for all students. 

Lunch for afternoon Kindergarten is at 11:00 a.m. 

Kindergarten and Grade 1 use the same seating area.  It is important that you bring 
your Kindergarten student to lunch promptly at 11:00 a.m. or his/her lunch may be 
delayed until all 1st and 2nd grade students are served. 

Lunch for grades 1- 2 begins at 12:00 p.m. 

Lunch for grade 3 begins at 12:15 p.m. 

Lunch for grades 4 – 5 begins on the playground.  They will be in the cafeteria at 12:30 
p.m. 

Cost:  $2.50  Milk may be purchased for $.50. 

Children may bring a sack lunch from home.  We have no loan fund, so please ensure 
that your child brings either a sack lunch or money for meals EVERY DAY.  Applications 
for free and reduced lunches are available. 

Meal Consumption: 

Under the National School lunch and breakfast program, we must adhere to all program 
regulations and policies: 

1. Meals are for students ONLY 

2. No Adults may eat from the students’ meals 

3. Meals must be eaten on site.  No leftovers may be taken away. 

For additional information; please call Pittsburg Unified Food Services.   

 

Student Entrance 

All students will enter the building through the front door.  If students are not eating 
breakfast, they will go to the waiting area on the playground and line up at their room 
number.   Students who are not eating breakfast in the morning should not arrive to 
school before 7:50 a.m.  This is for your child’s safety as we do not have supervision on 
the playground in the morning.  At 7:55 a.m. we will assemble on the playground for the 
pledge and then enter with the teachers.  After 8:10 a.m. the school will be locked.  
Anyone coming to the school needs to enter through the front door.  

All visitors must sign in the main office and receive a visitor’s pass.   
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Student Council 

Marina Vista has a student leadership group known as the Student Council.  There are 
four officers elected from the 4th and 5th grades and representatives elected from the 3rd 
grades.  Students who serve on the Council have the opportunity to become involved 
with activities and services to other students in ways that benefit the entire school. 

Student Conduct and Disciplinary Action 

  We have high but not unreasonable standards of conduct for all of our students.  
We believe appropriate student conduct is essential for maintaining an optimum 
learning atmosphere and protecting the rights and safety of all students.  We 
understand that the process of growing up includes testing limits and making mistakes.  
However, we believe children are capable of being responsible for their own behavior, 
especially when they receive fair and consistent treatment which includes a clear 
explanation of rules and consequences.  Our district is committed to learning in an 
orderly and productive school environment. 

  Parents have the responsibility of developing in their children respect, courtesy, 
obedience to rightful authority, consideration for the rights of others, and the desire to 
learn.  Parents are encouraged to work cooperatively with the school to develop these 
traits in their children. 

  In our district we have implemented an effective behavior program.  This method 
begins with a list of behavior expectations which are discussed with the students.  This 
short list is posted in the classroom and common areas.  If a student breaks one of 
these rules, the student must change a color card which shows in his/her individual 
pocket on the classroom behavior chart.  The color progressions are: 

Green - verbal warning 

Blue -  written warning 

Yellow - loss of privilege 

Orange - time out in a buddy room and phone call home 

Red -  referral to the principal 

With an understanding of the purposes of discipline in our school and with cooperation 
between home and school, we can maintain an effective learning environment at Marina 
Vista. 
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Student Conduct and Disciplinary Action Cont. 

Under Education Code 48900 and 48915, students are subject to disciplinary action when involved in any of the 
behaviors listed below at school or at a school sponsored activity: 

a. Attempted, threatened or caused physical injury to another person 

b. Possession of dangerous object or weapons 

c. Unlawful possession of controlled substance 

d. Furnished to any person a substance “in lieu” of a controlled substance 

e. Robbery/extortion 

f. Damage to school/private property 

g. Stealing school/private property 

h. Use or possession of tobacco 

i.Commission of obscene acts or habitual profanity or vulgarity 

j.Offered, arranged, or negotiated to sell drug paraphernalia 

k. Disruption of school activities or willful defiance of valid authority of teachers/supervisors 

l.Knowingly received stolen school/private property 

m. Sexual harassment 

At Marina Vista, students who engage in the above behavior will be disciplined in the steps listed below.  These steps 
are consistent with the district’s guide “School Guide to Parent and Student Action”. 

Students who engage in behaviors related to items (a) through (l) on the above lists MAY be removed from the 
classroom and referred to the principal on the FIRST OFFENSE.  This may result in the following action: 

Step 1 (1st offense) Parent contact, POSSIBLE suspension and one week noontime detention 

Step 2 (2nd offense) Parent contact, SUSPEND, 1 day minimum 

Step 3 (3rd offense) Parent contact, SUSPEND, 2 days minimum 

Step 4 (4th offense) Parent contact, SUSPEND, 3 days minimum 

Step 5 (5th offense) Parent contact, SUSPEND, 4 days minimum 

Note:  Detention is held during the noontime recess unless parents are otherwise notified. 

MANDATORY CAUSE FOR EXPULSION, Education Code 48915 

The principal of the school shall recommend expulsion for any one of the following acts: 

1.  Causing serious physical injury to another person, except in self-defense. 

2. Possession of any firearms, knife, explosive of no reasonable use to the pupil at school or at school activities 
off school grounds 

3. Unlawful sale of any controlled substance listed in Chapter 2, Section 11053, Division 10 of the Health and 
Safety Code 

4. Robbery or extortion 
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LIFELONG GUIDELINES AND LIFESKILLS 

Each classroom is practicing Lifelong guidelines and Life Skills.  These differ from regular school rules 
because they apply to all age groups in all situations, thus the term Life Skills.  They form the basis of 
agreement between teacher and students, and among the students, about behavior and expectations 
(social and academic).  We encourage you to learn about them (ask your child) and we ask that you 
reinforce them at home. 

LIFELONG GUIDELINES 

TRUSTWORTHINESS 

TRUTHFULNESS 

ACTIVE LISTENING 

PUT UPS RATHER THAN PUT DOWNS 

PERSONAL BEST 

LIFESKILLS 

INTEGRITY – to conduct oneself according to a sense of what is right and wrong 

INITIATIVE – to do something because it needs to be done 

FLEXIBILITY – willing to change plans or course of action when necessary 

PERSEVERANCE – to keep working until the job is done 

ORGANIZATION – to plan, arrange, and implement in an orderly way 

SENSE OF HUMOR – to laugh and be playful without hurting others 

EFFORT – to try your hardest 

COMMON SENSE – to use good judgment 

PROBLEM-SOLVING – to seek solutions in everyday situations 

RESPONSIBILITY – the willingness to respond appropriately & be accountable for your actions 

PATIENCE – to wait calmly for someone or something 

FRIENDSHIP – knowing how to make and keep a friend 

CURIOSITY – a desire to learn and know about all things 

COOPERATION – to work together toward a common goal 

CARING – to feel concern for others 

KINDNESS – to treat others as you would wish to be treated without seeking anything in return 

COURAGE – to act according to one’s beliefs 



11 

 

We appreciate your willingness to spend quality time with your child, investing in the role of “first teacher”, 
modeling the behaviors and values of lifelong learners and contributing members of society.  We will be 
doing everything possible in the classroom to support these goals for your child. 

POSITIVE DISCIPLINE 

 

REWARDS FOR USING LIFELONG GUIDELINES AND LIFE SKILLS 

1. Students who show exemplary cooperation during the day may receive a school 
“Good Job” award.  Students may redeem these awards (tickets) for goodies at 
the student store. 

2. Teachers will also send the principal notices regarding student effort and 
cooperation which will be used to make positive phone calls to parents about 
their children. 

3. STUDENT OF THE MONTH – Once a month teachers will nominate students 
from her/his classroom who have shown particular growth in using the lifelong 
guidelines and life skills.  

4. BAND JUMPERS – Students will receive awards for moving levels in the district 
bench mark assessments and will be honored at a school wide assembly.      

5. POSITIVE ATTENDANCE – Students will receive awards each month for 
demonstrating perfect attendance. 

 

ACADEMIC AWARDS – GRADES 4 AND 5 

Given each trimester 

 

1. Academic Merit – 4 or more “B’s” with satisfactory citizenship grades 

2. Honor Roll – 4 or more “A’s” with satisfactory citizenship grades 

3. Academic Excellence – straight “A’s” with satisfactory citizenship grades 
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SCHOOL RULES 

  School rules exist for the purpose of maintaining a peaceful atmosphere 
conducive to learning and to protect the rights and safety of all students.  Citations or 
referrals to the office will be issued to students who violate school rules. 

 

GENERAL RULES 

1.  Children are expected to behave in an orderly and responsible manner at all times      

      (EC 48900k) 

2. Children are to respect all adults at school. (EC 48900k) 

3. Children are absolutely never to hit others or fight at school, on the way home and on the               
way to school. (EC 48900a) 

4. Children are to use only appropriate language at school.  Obscene or profane words and 
gestures will result in disciplinary action. (EC 48900l) 

 

GENERAL PLAYGROUND RULES 

1. If a problem arises, children are to report to the Yard Duty Supervisor for assistance. 

2. Children must follow the directions of the Yard Duty Supervisor at all times. 

3. Children must always play safely and fairly. 

4. Absolutely nothing (sand, rocks, objects) is to be thrown at any time. 

5. Children are to play games in designated areas only and according to the rules taught at 
school. 

6. Children are not to call others names as this can result in fights and hurt feelings. 

7. Children are to observe the “freeze” bell at all times.  This practice also serves as a 
signal in case of an emergency while children are at recess. 
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GENERAL LUNCHROOM RULES 

The lunchroom is a place to eat, visit QUIETLY and use good manners just as is expected at 
home.  In order to maintain this type of environment we ask that the students adhere to the 
following rules: 

1.  Follow the directions of the Noon Supervisor at all times. 

2. Speak in a soft voice, only to students next to you and NOT across the table. 

3. Stay in your seat until excused. 

4. Never run in the cafeteria 

5. Politeness and good table manners are to be used at all times. 

6. People and food are to be treated with respect and are not to be wasted or played with. 

7. Food may not be shared. (This is a Public Health Code.) 

8. A student who continually disobeys lunchroom rules will not be allowed to eat in the 
lunchroom unless a parent comes to sit with him/her or may be required to eat at the 
detention table. 

9. When bussing their trays to be cleaned, students are not to pound the trays against the 
garbage cans. 

10. No food is to be taken outside following lunch. 

11. Food is not to be eaten while bussing your trays to and from the cafeteria tables. 

12. All food and garbage is to be cleaned up before leaving the cafeteria. 

 

 

 

END OF THE YEAR PRIVILEGES AND ACTIVITIES 

It is the concern of the staff that students adjust to the school setting and the Life Skills that we 
are teaching them.  In most cases these interventions work, but for others misbehavior 
continues.  In such cases staff will recommend a loss of privileges, such as the fifth grade 
picnic, fieldtrips, and Olympics activities.  These privileges will not be taken away without 
serious consideration and notification to the parents about the reason for such actions. 
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SCHOOL POLICIES AND GUIDELINES 

APPROPRIATE DRESS FOR SCHOOL 

The Pittsburg Unified School District has adopted a mandatory uniform policy for all 
students in grades K-8.  We expect all students to follow this policy.  We feel that this 
policy promotes a positive school climate as well as improved academic focus. 

 Pants/shorts – Navy Blue fitted at the waist and may not be more than one size too 
large or one size too small.  NO OVERSIZED PANTS.  Walking shorts will not be 
shorter than mid-thigh and no longer than the top of the knee.  Fabric should be twill, 
cotton blend, or corduroy.  Jeans are not permitted. 

 Shirts/Blouses – White or Navy Blue collared shirts, such as polo, oxford, turtleneck, 
or mock turtleneck.  Shirts and blouses must be tucked in.  Spirit shirts from school 
may be worn on designated days. 

 Skirts/Jumpers/Skorts – Navy Blue must be worn with an appropriate uniform shirt, 
blouse or sweater 

 Shoes – Must be safe and appropriate for school attire.  Thongs and backless 
sandals are not allowed. 

 Outerwear – Jackets, sweaters, and coats must be Navy Blue 

We appreciate parents’ good judgment and support in this matter of appropriate dress 
for school. 

ARRIVAL AND DISMISSAL 

Classes begin at 8:00 a.m. daily.  Supervision does not begin until 7:50 a.m.  Children 
must not be at school prior to 7:50 a.m. unless they are eating breakfast.  Children who 
arrive at 7:30 a.m. are here for breakfast and must go directly to the cafeteria and wait to 
line up for breakfast.  Children who arrive at 7:50 a.m. are to go through the front doors 
and directly to the playground area to line up for opening activities.  The teachers on 
duty will usher them into the building.  Children should not be in the building prior to the 
8:00 bell.  There will be no morning recess before school begins for the day. 

At dismissal, students are to go directly home.  Younger students may not wait for older 
siblings or friends.  There is no supervision for the students and no place for them to wait 
since upper grade teachers continue teaching until the final dismissal bell.  Please 
instruct your child where they are to go upon dismissal. 

ASSEMBLIES 

Student behavior should be courteous and orderly during assemblies.  During an 
assembly, whether guests are present or not, each student is personally responsible for 
the impression made by the school as a whole.  Unacceptable conduct would include 
whistling, uncalled for clapping, boisterous and rude noises, and talking during a 
program.  Students whose behavior is inappropriate will be removed and excluded from 
future assemblies. 
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ATTENDANCE & TARDINESS 

Attendance at school is absolutely necessary for school success.  State law (Ed. Code 
48200) requires regular attendance except for illness.  Attendance is monitored on a 
regular and frequent basis and excessive absences are referred to the Child Welfare 
and Attendance Director. 

When children are absent, parents must send a written note to the teacher explaining 
the reason for the absence or may call the attendance line at 473-2491 at any time.  
When calling the attendance line, please leave your child’s name, your name and 
relationship to the child, and the date and reason for the absence. 

Please encourage a habit of promptness.  Students are at a disadvantage when they 
arrive late as they miss teacher direction and opening activities which set the tone for the 
day’s learning. 

When a child is late, he/she must report to the office for a tardy/admit slip.  Please send 
a note stating the reason for the tardiness.  Chronic tardiness will be referred to the Child 
Welfare and Attendance Director. 

SPECIAL NOTE:  For every three tardies, students will serve noon detention.  If 
tardiness continues, parents will be notified by phone or mail.  If tardiness becomes 
chronic, your child will be referred to the district School Attendance Review Board. 

BICYCLES, SKATEBOARDS, ROLLER SKATES, SCOOTERS,“WHEELIES” 

Bicycles may be ridden to school and are to be parked only in the bicycle rack using an 
appropriate lock.  Students must wear bike helmets when riding bikes to and from 
school.  Bikes must be walked on the sidewalks in the school areas at all times.  
Students must not linger in the bike area and are to be in the area only to leave or 
remove a bicycle.  The school cannot assume responsibility for bicycles brought to 
school.  Skateboards, “Wheelies”, scooters, and roller skates/blades may NOT be 
brought to school. 

BUS CONDUCT 

The district provides buses for student transportation.  Students whose behavior is 
unacceptable will lose the privilege of riding the bus and will have to be transported to 
school by their parents.  Please review these rules with your child to ensure good bus 
conduct: 

1. Wait for buses only at appropriate stop 

2. Form a single line to wait for the bus 

3. Do not push, shove, or run around the area 

4. Once on the bus:  follow the driver’s directions; sit quietly and stay in your seat; do 
not eat or drink; be polite; do not use profane language, and keep your hands and 
feet to yourself 
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DISASTER AND EMERGENCY PROCEDURES 

If we are unable to evacuate the building, children will remain at school.  
PROCEDURES WILL BE POSTED ON THE DOOR. 

 DO NOT call the school office.  Remain calm. 

 Tune in to any of the following radio stations. 

 KKIS – 990 AM/FM (825-9000) 

 KNBR – 680 (951-7014) 

 KKIQ – 102 FM (445-4500) 

 KNEW – 1480 AM (291-0202) 

Depending on the type of disaster, these procedures will be followed: 

1. Temporary evacuation of buildings to assess damage 

2. If the school site is found SAFE, students will REMAIN AT SCHOOL until parents or a 
designee makes arrangements for their safe return home. 

3. If the school site is found UNSAFE, students will be transported by bus to another school 
or public facility. 

**ALL STUDENTS MUST BE SIGNED OUT WITH THEIR CHILD’S TEACHER OR SCHOOL DESIGNEE 
BY AN ADULT. (Students will be released only to people listed on the Student Emergency Card.) 

PARENTS MUST KEEP EMERGENCY PHONE NUMBERS CURRENT AND ACCURATE IN THE 
SCHOOL OFFICE. 

                                        EARLY DISMISSAL 

Please send a note to the teacher stating the time and reason if your child is to leave school 
early.  For your child’s protection, we will follow a procedure when children must leave during 
the school day.  When you arrive to pick up your child, come to the office and the office staff will 
call your child down.  You will be asked for identification and to sign the child out on a roster.  
We will NOT release your child to anyone who is not listed on the Emergency Card you 
completed; therefore please be sure to keep this card current.  Please plan ahead and allow 
time for this procedure as we will make NO EXCEPTIONS. 

EMERGENCY CARDS 

We are required by law to maintain a current phone number and address on file in our office.  It 
is the parents’ responsibility to keep the office up to date on any changes so that they may be 
reached in case of an emergency (Ed. Code 49408). 
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FIRE DRILLS 

Elementary schools are required to hold fire drills monthly and disaster drills periodically.  
Children are instructed in the procedures and routes early in the school year.  Please discuss 
with your child the importance of these drills and their expected behavior during drills.  
Inappropriate behavior during drills will not be tolerated and may result in suspension from 
school. 

During a fire drill, students should quickly and quietly line up single file, and walk to their 
assigned area on the playground.  There is to be NO talking so that students can hear teacher 
instructions.  Students are to return to the classroom in the same manner. 

 

GUM/CANDY 

Gum and/or candy may not be brought to school.  It creates a mess and violates the district 
Wellness Policy. 

HOMEWORK 

Homework is assigned on a regular basis and students are expected to develop the responsible 
habit of completing and returning it on a daily basis.  Please help your student develop the habit 
of carrying their notebook, folder, or backpack from home to school and back each day.  Also, 
talk with your children daily about school.  Help them see that you are interested in what they 
are learning and what is going on at school. 

IMMUNIZATION 

State law requires the following immunization records for school admission:  POLIO, DPT 
(diphtheria, tetanus, pertussis), measles, mumps, rubella, hepatitis B Vaccine and Varicella 
(chicken pox).  Children cannot be admitted to school without these records. (H. & S. Code 
3381) 

LOST & FOUND 

Lost or unclaimed clothing and other items are placed in a container marked “lost and found” in 
the cafeteria area.  Small items are kept in the office.  When your child loses an item, we ask 
that you come in and check this rack.  We also encourage you to mark personal items with your 
child’s first and last name in permanent ink so that it may be easily identified. 

 

MAKE-UP WORK FOR CHILDREN OUT ILL 

If your child is out of school for two days and is not expected to return on the third day due to 
illness, you may request work for him/her.  Call the school office before school dismissal on day 
2 and the teacher will be notified.  Work may be picked up the following day.  Please remember, 
teachers need time to comply with the request and sometimes a substitute may be present in 
which case the teacher may not get the message until he/she returns. 
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MESSAGES FOR STUDENTS 

We must insist that classroom interruptions be kept to a minimum.  We consider learning time 
an absolute necessity and we will not interrupt a classroom to deliver non-emergency 
messages.  Please discuss with your child before they leave for school any plans for after 
school care, lunch money, early dismissal, etc. 

MOVING AWAY FROM SCHOOL 

Please call the school office as soon as possible when you plan to move away.  The office will 
drop the student which allows you to register promptly at the next school.  When we know in 
advance, teachers can also provide information which may be helpful to your child’s next 
teacher.  School records are forwarded only upon request from the receiving school once the 
student is enrolled. 

PARKING AND PICKING UP STUDENTS 

Please park in designated parking spaces at all times.  Drivers who double park create a 
serious safety problem because they obscure those children who may be walking to other cars.  
Please DO NOT:  double park; park in red zones, bus zones, or behind cars which are parked in 
designated parking spaces. 

PARENT-TEACHER CONFERENCES 

Conferences are held in October.  However, we encourage you to contact your child’s teacher 
should you wish a conference at any other time during the school year. 

PARTIES 

Booster Club, through the Room Parents, organizes four (4) traditional parties each year.  
These are held at Halloween, Christmas, Valentine’s Day, and the last day of school. 

RAINY DAY OR INCLEMENT WEATHER 

Children arriving to school on rainy days should go directly to the cafeteria.  They will wait there 
until dismissed to the classrooms.  PLEASE instruct your child where you will meet him/her after 
school on rainy days.  This will eliminate confusion and telephone overload in the office on wet 
days. 

REPORTING TO PARENTS 

Parents are informed of students’ progress in a variety of ways.  Parent/Teacher conferences 
are held in October.  Teachers or parents may call for conferences at any time during the year.  
Report cards are issued 3 times a year:  in December, March, and June.  In addition, teachers 
may use progress reports between report card periods, weekly assignment reports, daily 
progress reports or informal notes or telephone calls to parents.  We encourage you to call 
teachers if you have any concern about your child’s progress at any time. 
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STUDENTS DISMISSED FOR ILLNESS/INJURY 

When a student comes to the office and reports an illness or injury that will require him/her to 
return home, the office will contact you to pick the student up.  Only an adult listed on the 
Emergency Card will be allowed to pick up the child.  At no time will a child be allowed to walk 
home from school if they are sick or injured. 

STUDENT PLACEMENTS 

In order to achieve balance in classrooms and maximize learning for all students, the following 
criteria are considered in assigning students to classes: 

1. Total number of students in each class 

2. Balance of boys and girls 

3. Distribution of ethnic groups 

4. Distribution of second language learners 

5. A reasonable range of student achievement/leadership in each class 

6. Teaching style/student learning style compatibility 

7. Structure of the class (i.e., combination classes) 

8. Number of times student has been in combination class 

9. Need to separate some students for academic/behavior reasons 

10. Placement for special program or service (i.e., Resource grouping, GATE, ELD, etc.) 

                                               TELEPHONES 

The office telephone is a business telephone and is available for student use only in cases of 
emergency, or by teacher request, when students need to notify you that they are to remain 
after school.  We need to restrict calls for forgotten homework, books, lunch money, request to 
visit friends’ homes, etc.  We ask that you help your child plan ahead and make arrangements 
before school. 

TEXTBOOKS/LIBRARY BOOKS 

California State Law regarding books and their use reads as follows: 

“It is the duty of pupils to assist the State by guarding and using this book with care so that it 
may yield good service.” 

Books are expensive to replace and we do not have surplus supplies to replace lost or damaged 
books.  Most children are responsible and we have a minimum of lost or damaged books each 
year.  We ask you to help us by establishing in your child the habit of caring for books.  Students 
are asked to bring any books found on campus to the office.  You will be charged for any lost or 
damaged books entrusted to your child. 
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TOYS 

Students are NOT to bring toys to school.  This includes hand held video games, trading cards, 
i-pods, beepers, personal baseball gloves, footballs, yo-yos, laser pointers, etc.  These may get 
lost or be stolen and often cause a major disturbance.  A teacher may inform parents if he/she 
wishes students to bring such items to share.  Toys taken from students will be kept until 
parents come to claim them or until the end of the school year if a student repeatedly disobeys 
this rule. 

VISITORS 

State law requires that all visitors report to the school office before going into the classroom 
(P.C. 653 (G); (P.C. 647 (A-F).  Under no circumstances are students to bring friends or 
relatives to stay with them while school is in session.  Parents and other visitors are welcome, 
but we do ask that you call to request a time to visit beforehand.  This ensures the class will be 
in session and not on a prep time, excursion, or other activity. 

 

 

 

 

 

 

 


